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Cr. IlepBomaiickasi

|. O61mue nosio:xkeHust

1.1. Henpro nanHoro IlonokeHUs SABIAETCS 3aINUTA MIEPCOHAIBHBIX JAHHBIX
pabOTHUKOB OT HECAHKUMOHUPOBAHHOTO  JIOCTYIA, HENPAaBOMEPHOTO  HX
WCIIOJIb30BaHUS WU YTPATHI.

1.2. Hacrosimee Ilonokenne pa3paboTaHO Ha OCHOBAaHUU CTaTel
Koncturynuu P®, Tpynosoro koaekca PO, Kogekca PO 06 aaMuHUCTpaTUBHBIX
[IpaBoOHapylIeHusaX, ['paxnanckoro koxekca PdD, VYrosmosBroro koxaexca P®D, a
takke DenepanbHoro 3akoHa "OO wHbopmanuu, UHPOPMATU3ALMH U 3aLIUTE
uHpopmanuu'.

1.3. IlepconanbHble JaHHBIE OTHOCATCA K KaTEropuu KOH(PHUACHIIMATbHON
uHpopmanuu. Pexum KOH(PHUIEHIINaTbHOCTH MEPCOHANIBHBIX JAHHBIX CHUMAETCS B
CiIydasix 00€e3IMYMBaHUs WIH 110 UCTEYEHUH 75 JIET CpoKa XpaHEHHUs, €ClId MHOE He
ONPENIEIIEHO 3aKOHOM.

1.4. Hacrosimiee IlonokeHue yTBEPKIAETCS W BBOJIUTCS B JCHCTBHE
npuka3om 3aBeayromied [IOY u sBnsercst o0sa3aTeabHbIM JJIs1 UCTIOJTHEHUS BCEMHU
pabOTHUKAMU, UMEIOIIMMHU JOCTYN K IEPCOHATBHBIM JIaHHBIM COTPYIHHUKOB.

Il. IlonsiTHE K COCTAB NMEPCOHATBbHBIX JAHHBIX

2.1. TlepconanbHble JaHHbIE paOOTHHKA - WHGOPMAIMA, HeoOXoaumas
paboTomaTeNto B CBA3M C TPYAOBBIMU OTHOLIEHUSIMU U KACAIOIIUECs KOHKPETHOTO
pabotnuka. [lon napopmanueld o pabOTHUKAX TMOHUMAIOTCS CBeIEHUS O (aKTax,
COOBITHSIX M OOCTOATENbCTBAX  JKU3HU  paOOTHUKA,  TO3BOJIAIOIIHE
UACHTU(PUIIUPOBATH €TO JINYHOCTD.

2.2. B cocTaB nepcoHAIBHBIX JaHHBIX pa0OTHUKA BXOJIST:

- aHKeTHBIE U Onorpadudeckre JaHHbIE;

- 00pa3oBaHue;

- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTAaBE CEMbH;

- MaCTIOPTHBIE JaHHbBIE;

- CBEJICHUSI O BOMHCKOM YYETE;

- CBeJICHUs O 3apabOTHOM IIaTe COTPYAHUKA;

- CBEJICHUS O COIMAJIbHBIX JIbIOTAaX;

- CIEIUAIbHOCTB;

- 3aHUMaeMasi JJOJKHOCTB;

- HAJIM4KE CYJUMOCTEM;

- aJIpec MecTa KUTEJIbCTBA;

- JIOMaIllHui TenedoH;

- MECTO pabOThI UK y4eObl YWIEHOB CEMbU U POJACTBEHHUKOB;

- XapakTep B3aMMOOTHOIIEHUN B CEMbBE;

- coJIepKaHue TPYI0BOTO JIOTOBOPA;

- COCTaB JICKJIapUPYEMbIX CBEJICHUM O HAIMUMWU MAaTePUAIIbHBIX IEHHOCTEH;

- coJiep KaHue JeKJIapaliu, MoJJaBaeMoil B HaJIOTOBYIO MHCIIEKIIUIO;



- IOJYIMHHUKY Y KOIIUH NPUKA30B M0 JUYHOMY COCTABY;

- JINYHBIE JIeJIa U TPYLOBbIE KHUKKHU COTPYAHUKOB;

- OCHOBaHMs K IPUKa3aM 10 JINYHOMY COCTaBY;

- Jlena, COJEp)Kalllue MaTepuanbl IO TMOBBIIIEHUIO KBaTU(PUKALIMH U
MEePenoAroTOBKE COTPYIHUKOB, UX aTTECTALIMH, CITY>KEOHBIM pacciaeA0OBAHUIM.

2.3. JIoOKyMeHTBI, yKa3aHHble B M. 2.2. HacTosmero llomoxenus, SBIAIOTCA
KOH(UJICHIUATbHBIMU, XOTS, YYUTBHIBas MX MAaCCOBOCTb M €IMHOE MECTO
00pabOTKM M XpAaHEHHUS - COOTBETCTBYIOIIMN TpuU( OrpaHUYEHUsT HA HUX HE
CTaBUTCS.

I11. O0paGoTka nepcoHAJBHBIX JAHHBIX

3.1. Tlom o006pabOTKOM MEPCOHANBHBIX AAHHBIX paOOTHUKA TOHHMAETCS
NOJIyYCHHUE, XpaHEHWE, KOMOWHHpOBaHWE, Teperada Wi Jro0oe JIpyroe
MCII0JIb30BaHKE MEPCOHATBHBIX JAHHBIX paOOTHHUKA.

3.2. B nensax oOecrnedyeHuss mpaB W CBOOOJ YeNOBEKa M TpakJaHWHA
paboromareslb M €ro MPEeACTaBUTEIIM NpPH O0O0pabOTKEe NEPCOHATBHBIX JaHHBIX
paboTHUKA 00s13aHbI COOJIIOIATH CIICIYIONINE O0IIe TPEOOBAHNS:

3.2.1. OOpaboTka  TmEpCOHAIBHBIX  JIAHHBIX  paOOTHUKA  MOXKET
OCYIICCTBIISITHCS MCKITFOYMTENIBHO B IEIAX 0OCCICUCHUs COOJIO/ICHUS 3aKOHOB M
WHBIX  HOPMATHBHBIX  TIPABOBBIX  aKTOB, COJCHCTBUS  paOOTHUKaM B
TPYJAOYCTPOUCTBE, OOYUCHUH W TPOJBIIKEHUH IO CITy)KOe, 00eCreUCHHS JTNIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KayeCTBA BBITOIHIEMOM
paboThl U 0OECTICYEHHSI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu omnpenenenun oO0beMa U CcojAepxaHuUs, 00pabaThIBaeMBbIX
NEPCOHAIBHBIX JAHHBIX PabOTHUKA paboTomaTeNh MOJDKEH PYKOBOJICTBOBATHCS
Koncruryumnenn Poccuiickon ®epepanuu, TpyaoBbIM KOJAEKCOM H  HWHBIMH
dbenepaabHBIMU 3aKOHAMMU.

3.2.3. TlomyyeHue mNEpCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCA Kak
MyTeM TMPEJCTaBICHUS MX CaMUM PAOOTHUKOM, TaK M MyTEM MOJYYCHHS UX U3
WHBIX UCTOYHHUKOB.

3.2.4. IlepcoHalibHBIE JAaHHBIC CIIEAYeT TOJy4aThb Yy HETro C€amMoro, c
IIUCBMEHHOTO coTJiacusi Ha 00pabOTKy EPCOHANBHBIX JAHHBIX paOOTHHUKA.

Ecnu mepcoHanbHbIe NaHHBIE PaOOTHHKA BO3MOXHO TOJYYUTH MOJLKO Y
mpemvell CMOpoHsl, TO PabOTHHUK JTOJDKEH OBITH YBEIOMJIEH 00 ATOM 3apaHee, W
om He20 00JIHCHO OblMb NOJYYEHO NuUcbMeHHoe coenacue. PaboTomarens JOMKEH
COOOIMMUTh PAOOTHUKY O IENAX, MNPEANOoiaraéMblX HMCTOYHMKAX H CIOCO0ax
MOJIYYCHHsSI TIEPCOHANBHBIX JIAHHBIX, a TakKKe O XapakTepe TOJJIeKamInx
MOJIYYCHHUIO TICPCOHATBHBIX JAHHBIX W TOCIEJCTBUAX OTKa3za pabOTHHKA JaTh
MMCBMEHHOE COTJIache Ha MX MOJyYCHHE.

3.2.5. Pabortonmarens He uUMeEET MpaBa Mody4aTb U 00padaThIBaTh
MEPCOHANILHBIE JIAHHBIE PA0OTHUKA O €20 NONUMUYUECKUX, PEeTUSUOZHBIX U UHBIX
YOescOeHUaxX U YACMHOU JHCU3HU. B ciayuasx, menocpeOcmeenHo C8A3aHHbIX C
gonpocamu mpyoosblX OMHOWEHUN, OAHHble O YACMHOU JHCUSHU paOOMHUKA
(ungpopmayus o dcuzHedesmenbHOCmuU 8 cghepe CeMelHbIX OblMOoBbIX, TUUHBIX
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OMHOWEHUL) MOo2ym OblMb NOJYUeHbl U 00pabomanvl pabomooamenem MoabKo C
€20 NUCbMEHHO20 CO2NACUAL.

3.2.6. Pabortomatenr He HMEET MpaBo IojiyyaTb U 00padaThIBaTh
NEpPCOHANIbHbIE JaHHble pa0OTHMKA O €ro WIEHCTBE B  OOILECTBEHHBIX
O00BEIMHEHUSAX WK €ro NpodCOIO3HON NIEATETbHOCTH, 332 UCKIIIOUEHUEM CITy4aes,
MPEeTYCMOTPEHHBIX (peepaabHbIMU 3aKOHAMHU.

3.3. K o0pabGoTtke, mnepepaye M XpaHEHUIO MEPCOHANBHBIX JIAHHBIX
pabOTHUKA MOTYT UMETh TOCTYII COTPYAHUKH

3.4. Hcnonb3oBaHHME TMEpPCOHAIBHBIX JAaHHBIX BO3MOXHO TOJBKO B
COOTBETCTBHH C LIETSAMHU, ONPEICTUBIIMMHI UX MOJIyYEHHE.

3.4.1. IlepcoHalibHBIC [IaHHBIE HE MOTYT OBITh HCIIOJIL30BaHBI B IIENSAX
NPUYMHEHUS HMMYIIECTBEHHOTO M MOPAJbHOrO Bpela TpakJIaHaM, 3aTpyJHEHUs
peanu3zanuu npaB u cBoO0 rpaxaan Poccuiickoit denepanuu. Orpannyenue npas
rpaxaaH Poccuiickoit @efepan Ha OCHOBE UCIOJIb30BaHUS MHPOpMaluu 00 Ux
COLIMAJILHOM  MPOUCXOXKJEHHWHU, O  PpacoOBOM, HAIMOHAIBHOHM,  SI3BIKOBOM,
PENMTMO3HONM M TApPTUHHOW NPUHAMJIEKHOCTH 3alpeuieH0 W KapaeTcs B
COOTBETCTBHH C 3aKOHOJIaTEIHCTBOM.

3.5. Ilepenava nepcoHaNbHBIX IAHHBIX PAOOTHHUKA BO3MOYKHA TOJIBKO C
coenacus pabomuuka B CIy4asix, IpAMO MPEeTyCMOTPEHHBIX 3aKOHO1aTEILCTBOM.

3.5.1. Tlpu mepenade NEepPCOHAIBHBIX JAHHBIX PAOOTHHKA pabOTO/ATEIb
JIOJIKEH COOJI0aTh ClIeyIoIe TpPeOOBaHUS:

o HE coO0IIaTh NEPCOHAIbHBIE JaHHbIE PA0OTHUKA TPEThEN CTOpOHE 0e3
NUCbMEHHOTO coryacus pabOTHHKA, 3a HCKIOYEHHEM CiydaeB, Korja »3TO
HEOO0XOAMMO B LIEJSX IMPEIYNPEXKIACHUS YIPO3bl )KU3HU U 3/I0pPOBBIO pabOTHHUKA, a
TaKXke B CIy4asiX, yCTAHOBJIEHHBIX (peIepabHbIM 3aKOHOM;

o HE cooOlIaTh TMEPCOHAJbHBIE JaHHbIE PAaOOTHUKA B KOMMEPYECKUX
Hessix 0e3 ero MUCbMEHHOT'O COTJIACHS;
o peIyNpeanuTh JTUII, TONYyYaloINX MePCOHANIbHBIC JaHHbIE PA0OTHHUKA,

0 TOM, YTO 3TH JJaHHBIE MOTYT OBITh MCIOJIB30BAHbI JIMIIb B LEJSAX, A KOTOPHIX
OHH COOOIIIECHBI, U TPEOOBATH OT ITUX JIUI MOATBEPKAEHUS TOTO, YTO ITO MPABUIIO
cobmoeHo. Jluima, mosydaromue TNEpCOHANIbHBIC JaHHBIE PAOOTHHKA, OOS3aHBI
COOJIIOIaTh PEXUM CEKPETHOCTH (KOH(PUACHIIMATBLHOCTH) (npunodicenue Ne
5).JlanHOE MONOXKEHNE HE PACTIPOCTPAHSIETCS HA OOMEH NMEePCOHAIBHBIMU JaHHBIMH
pabOTHUKOB B MOPSIKE, YCTAHOBIEHHOM (he/IepaIbHBIMU 3aKOHAMH;

o paspemarh JOCTYyN K TMEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB TOJBKO
CHEIUANTbHO  YIOJIHOMOYEHHBIM  JIMIIAM,  OMNPEJCICHHBIM  IMPUKA30M  TI0
OpraHu3allvy, Py 3TOM YKa3aHHBIC JIMIIA JOJKHBI UMETh MPABO MOJIYYaTh TOJIBKO
T€ TEPCOHANLHBIC JaHHBIC PAOOTHHKA, KOTOPHIE HEOOXOAMMBI IIJISi BBITIOJIHCHHSI
KOHKPETHBIX (DYHKITHIA;

o HE 3ampanmBaTh HHOOPMAITUIO O COCTOSIHUM 3/I0POBbsI pabOTHHUKA, 32
WCKITIOUEHUEM TEX CBEJCHUH, KOTOPBHIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJTHEHUS PAOOTHUKOM TPYIOBOH () YHKIIHH;

o nepeaaBaTh IMEPCOHANBHBIE JaHHbIE pPa0OTHHUKA MPEACTABUTEISM
pabOTHUKOB B TMOPSAKE, YCTAHOBICHHOM TpPYyIOBBIM KOJEKCOM, W OTPAaHUYHBATH
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3Ty MH(OPMALMIO TOTBKO TEMHU MEPCOHATBHBIMU JTAHHBIMU PAOOTHUKA, KOTOPHIC
HEOOXOAMMBI JJIsl BBITIOTHEHHS YKa3aHHBIMU MPEACTABUTEIAMH HX () YHKITUI.

3.5.2. llepenaya mepcOHANBHBIX JAHHBIX OT JEp)KaTenas WIA €ro
npecTaBUTeNeH BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAaThCd B MHHMMAJIbHBIX
o0BeMax M TOJBKO B IENSIX BBITOJTHEHHS 3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHOM
npuyrHe cOopa ITUX JTaHHBIX.

3.5.3. Ilpu nepenaue MEepCOHANBHBIX JTAHHBIX pPaOOTHUKA MOTPEOUTENSIM (B
TOM YHCJIE U B KOMMEPUYECKUX LIEJSAX) 3a MpeAesibl OpraHu3aluy paboroaarenpb He
JOJDKEH COoOOLIaTh 3TH JaHHBIE TPETbel CTOPOHE 0€3 MUCHMEHHOI'O COIIACHS
pabOTHUKA, 3a HWCKIIOUYEHHWEM CJIy4yaeB, KOIJa 3TO HEoOXOIMMO B IENAX
NpeayNpeKIeHUsT Yrpo3bl JKU3HH UM 3JI0POBBI0 pa0OTHUKA WIM B CIydasx,
YCTaHOBJICHHBIX (heJIepaTbHBIM 3aKOHOM.

3.6. Bce mepbl koHGUIEHIIMATBHOCTH TIpU cOope, 00paboTKe M XpaHEHHUH
MEPCOHANBHBIX JJAHHBIX COTPYAHUKA PACIPOCTPAHSIOTCS KaK HAa OyMaKHbIE, TaK W
Ha dJICKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTENN WHPOPMAITUH.

3.7. He pnomyckaercsi oTBeuaTh Ha BOINPOCHI, CBSI3aHHBIE C Tepenayeit
nepcoHANbHOW MHGOpPMAIUH 110 TenehoHy MWiH ¢akcy.

3.8. XpaHeHHe MEepPCOHANBHBIX JTAHHBIX JOJDKHO MPOUCXOAWUTH B TOPSJIKE,
UCKJTIOYAIOIIEM UX YTpaTy WU UX HEIIPAaBOMEPHOE HCIIOJIb30BaHUE.

3.9. Tlpy mnpuHATHM pEIICHMIA, 3aTParvBalIINX HHTEPEChl pPaOOTHHKA,
paboTomaTens HE WMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JIAHHBIX
paboOTHUKA, MOJTYYEHHBIX UCKIIOUUTEIBHO B pe3ybTaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKH WU DJIEKTPOHHOrO Mody4yeHus. PabGoTtomaTenb yduTHIBAET JIMYHBIC
KauecTBa pabOTHHKA, €ro T0OPOCOBECTHBIN U 3(P(HEKTUBHBIN TPYI.

V. locTyn Kk nepcoOHAJbHBIM JAHHBIM

4.1. BHYTpeHHUM JOCTYI (IOCTYIl BHYTPH OpraHU3aIuN ).

4.1.1. TIlpaBo gocTyna K NepCOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

4.1.2. TlepeueHb mUll, HUMEIOIIUX JOCTYN K TEPCOHAIBHBIM JaHHBIM
pabOTHUKOB,  OMpENENseTCs  MPUKA30M  3aBEAYIONIETO H  MHUCBMEHHOIO
00s3aTeNbCTBA O HEPA3IIIAIICHUN TEPCOHABHBIX JAHHBIX PAOOTHUKOB.

4.2. BHEIHUN TOCTYII.

4.2.1. K dmcnmy ™MaccoBbIX MOTpeOUTENEH NEPCOHATBHBIX JaHHBIX BHE
OpraHu3allid MOKHO OTHECTHM TOCYJapCTBEHHbIE U  HEroCyJdapCTBEHHbIC
(bYHKITMOHAIBHBIE CTPYKTYPHI.

4.2.2. Han3opHO - KOHTPOJIBHBIE OpPTaHbl UMEIOT JOCTYN K HH(pOpMalUU
TOJIbKO B cpepe cBOEH KOMITETEHITUU.

4.2.3. Opranuzanuu, B KOTOpPbI€ COTPYAHUK MOMKET OCYLIECTBIAThH
MEPEUYUCIICHUSI JEHEXKHBIX CPEACTB (CTpaxoBble KOMIIAHWH, HETOCYIapCTBEHHBIE
MEHCUOHHbIE ~ (POHIBI,  OJAaroTBOPUTENbHBIE  OpraHu3alMH,  KPEAUTHBIE
YUpEXKACHHS), MOTYT TOJYYUTh JOCTYI K TMEPCOHAIBHBIM JTaHHBIM pPaOOTHHKA
TOJIBKO B CIy4ae €ro NMCbMEHHOTO pa3pelIeHuUs.

4.2.4. Ipyrue opranu3anuu.

CBenenus o paboTaroIIEeM COTPYJHUKE WIIM YXKE YBOJIEHHOM MOTYT OBIThH
MPEAOCTABIEHBI IPYTOl OpraHu3aliy TOJIbKO C MUCHbMEHHOIO 3ampoca Ha OJIaHKe




OpraHM3ali{, C TMPHIOKEHWEM KOMHHM HOTApHAIBHO 3aBEPEHHOTO 3asBICHUS
paboTHHKA.

[lepcoHanbHble  JaHHBIE COTPYAHHMKA MOTYT OBITh  TNPEIOCTABICHBI
DPOJCTBEHHHKAM WJIM YJIEHAM €ro CeMbH TOJBKO C MHUCHMEHHOTO pPa3pelIeHHs
CamMoro COTpyIHUKA.

B cnyuae pa3Bona ObiBiias cympyra (Cympyr) UMEIOT MpaBO OOpAaTUTHCS B
OpPTaHM3allMI0 C THUCHBMEHHBIM 3alpocoM O pa3Mepe 3apabOTHOW IUIATHI
cotpyanuka 6e3 ero cornacus (YK PO).

V. 3ammTa nepcoHaJbHBIX JAHHBIX

5.1. Tlog yrpo3oil WIM ONACHOCTBIO YTpaThl NEPCOHAIBHBIX JAHHBIX
MOHUMAETCS EIMHUYHOE WM KOMIUIEKCHOE, pealbHOe WM TOTEHIMAIbHOE,
AKTUBHOE WJIM IMACCUBHOE MPOSBICHUE 3JIOYMBIIUICHHBIX BO3MOXHOCTEH BHEITHUX
WIM BHYTPEHHUX HMCTOYHHUKOB YTPO3bl CO3/1aBaTh HEOJIArOMPUSTHBIE COOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOLEe BO3ICHCTBHUE HA 3allIMIAEMYI0 HH(OPMAIIHUIO.

5.2. Puck yrpo3sl 00bIM HWHGOPMAIIMOHHBIM pecypcaM  CO3Jal0T
CTUXUIHBIE O€ICTBUS, IKCTPEMalbHBIE CUTYallUU, TEPPOPUCTHUYCCKHUE IEHCTBUS,
aBapuyd TEXHUYECKUX CPEACTB U JIMHUH CBSI3M, JPyrue OOBEKTUBHBIC
00CTOATENbCTBA, a TAKXKE 3aWHTEPECOBAHHBIE U HE3aWHTEPECOBAHHBIC B
BO3HMKHOBEHUU YTPO3bI JIHUIIA.

5.3. 3ammura MEePCOHANBHBIX JAHHBIX TMPEACTaBIseT COOOM >KECTKO
perjiaMeHTUPOBaHHBIN u JTUHAMUYECKU-TEXHOJIOTUUECKHM nporiecc,
NpeIyNpeskIaloNUi HaApYIIEHUE JOCTYIMHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH H
KOH(QUIEHIIMATFHOCTH  TEPCOHATIBHBIX JAaHHBIX W B KOHEYHOM  CYETe
o0ecrneynBaoIMii  TOCTATOYHO HAJEXKHYI 0e30macHOCTh HMH(OpMAlUU B
IpoIecCe  YOPaBJICHUYECKOW W MPOU3BOJACTBEHHOW  gestensHocT IOV
«KemuyxnHKa»

5.4. 3amuTa TEpCcOHAJIBHBIX AAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX
UCITOJIb30BaHUS WJIM YTpaThl JODKHA OBITH obOecriedueHa padoropaTeneM 3a CYeT
€ro CPe/ICTB B MOPSAKE, yCTAHOBIEHHOM (eZiepabHBIMU 3aKOHAMHU.

5.5. "BHyTpeHHss 3amuTa’.

5.5.1. OCHOBHbIM BHHOBHMKOM HECAHKIIMOHHUPOBAHHOIO JOCTyNa K
MEPCOHATFHBIM JIaHHBIM SIBIISIETCS, KaK TPaBHIO, IMEPCOHAN, pPabOTaromuil C
JOKyMEHTaMH ¥ 0a3aMu JaHHBIX. PernmamenTamusi JocTyma TMepcoHala K
KOH(HICHIIUATbHBIM CBEJICHUSAM, TOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANpAaBJICHWA  OPraHW3AIMOHHOW  3almUThl  HHPOPMAUU |
MpeJHa3HaueHa [JIs1 pa3rpPAaHUYCHUS] MOJHOMOYHMI MEXIYy PYKOBOAUTEISMH U
CHEUUATIMCTAMH OpraHU3alUU.

5.5.2. Jlna oOecneueHusi BHYTPEHHEH 3allUThl MEPCOHANBHBIX JAHHBIX
pabOTHUKOB HEOOXOIUMO COOMIOAATH PST MEP:

® OrpaHUYECHUE u periiaMmeHTalus cocTaBa PabOTHUKOB,
byHKIIMOHAIbHBIE 00SI3aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIIMATBHBIX 3HAHUH;

e crTporoe  wu30upareabHO€ M OOOCHOBAHHOE  pacrpeiesieHue
JIOKYMEHTOB U UH(POPMAIUU MEKy paOOTHUKAMU;




® paluoHaJIbHOE pa3MellleHHe paboYux MECT paOOTHUKOB, MPU KOTOPOM
HCKIII0YAJIOCh Obl OECKOHTPOJILHOE UCIOJIb30BAHUE 3allUIaeMOi HHPOpMAIUK;

e 3HaHUWEe pa0OTHUKOM  TpeOOBaHMI  HOPMATUBHO-METOAMYECKHX
JIOKYMEHTOB T10 3aliuTe MHHOPMALUU U COXPAHEHUHU TalHBbI;

® Hajguyue HEOOXOJMMBIX YCIOBUM B TOMENIEHUM sl PabOThl C
KOH(UAEHIIMATbHBIMU IOKYMEHTaMU U 0a3aMu JaHHBIX;

® ONpelelICHHE U perjiaMeHTalus cocTaBa pPAOOTHUKOB, HMMEIOLIUX
MpaBo JocTyna (BXo/a) B MOMEIIEHHE, B KOTOPOM HAXOJUTCS BBIUUCIUTEIbHAS
TEXHUKA;

e OpraHu3zalus nopsjaKa YHUUTOKEHUs: UHPOpMaInu;

® CBOCBPEMEHHOE BBISIBIEHUE HapylieHUs] TpeOOBaHUI pa3peninTeaIbHON
CHUCTEMBI JOCTYTa paOOTHUKAMU MOAPA3/IETICHNUS;

e JIMYHBIE JeJla MOTyT BBIJIAaBaTbCs Ha paboyue MecTta TOJIBKO
3aBeaywineil (yka3aTh HauMEHOBaHHUE) paOOTHHKAM OTJeja TepcoHajia U B
UCKIIIOUUTENIBHBIX ClIydasX, MO0 TMHUChbMEHHOMY pa3pelieHUu0 PYKOBOJIUTES
YUPEKIEHUSI, - PYKOBOJMUTENIO CTPYKTYPHOTO TMOJpa3jieiieHus (Harmpumep, Mnpu
MOJITOTOBKE MaTEPHUAJIOB JIJI aTTeCTAIllUU PAOOTHHKA).

5.5.3. 3ammTa TEpPCOHANBHBIX [AHHBIX COTPYJAHMKA Ha AJICKTPOHHBIX
HOCHUTEJISX.

Bce mankm, conepikamiye TEpPCOHAIBHBIC JTaHHBIC COTPYIHUKA, JOJKHBI
OBITh 3allMILIEHbI MapoJieM, KOTOPBIA COOOIIAETCS PYKOBOIUTENIO CIYKOBI
yIpaBlI€HUs TIEPCOHATIOM M  PYKOBOJIMTENIO CIYXObl  HMH(OpMAIMOHHBIX
TE€XHOJIOTHM.

5.6. "BHemHss 3amura’.

5.6.2. Ilog MOCTOPOHHUM JUIIOM TOHHMMAETCS JI000€ JUI0, HE HMEIoIIee
HEMOCPEJICTBEHHOTO OTHOUIEHUS K JI€ATEIbHOCTH KOMIIAHWUHU, TIOCETUTENH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHME NMulla HE TOKHBI
3HaTh pacmnpeneneHue GyHKIUNA, pabodre MPOIECChl, TEXHOJIOTHIO COCTaBJICHUS,
oopMiIeHUS, BEEHUSI U XPAaHEHUs TOKYMEHTOB, JIel U padodux MaTEpHaliOB B
OTJesIe TIepcoHaIa.

5.6.3. Jlng oOecnedeHuss BHENIHEW 3alllUThI IEPCOHAIBHBIX JAaHHBIX
COTPYIHHUKOB HEOOXOIUMO COOIOJATh Pl MEP:

- IOPSZIOK MPUEMa, YUeTa U KOHTPOJIS AeSITEIbHOCTH MTOCETUTENEH;

- IOPSIOK OXPAHBI TEPPUTOPHH, 3TAHUN, [IOMEILICHUN;

- TpeboBaHMsA K 3amuTe WHPOPMAIMM TIPH UHTEPBHIOMPOBAHUHN U
cobece10BaHusX.

5.7. Bce mnmima, cBs3aHHBIE C TMOJy4YeHHWEM, OOpaOOTKOW W 3alIUTOM
MEePCOHAIBHBIX JIAHHBIX, O0A3aHbl MOJAMHCATh O0S3aTENLCTBO O HEpasrjalleHUU
MEePCOHAIBHBIX IAHHBIX PAOOTHHUKOB.

5.8. 1o BO3MOXHOCTH TTEPCOHATBHBIC JaHHBIE 00C3TUINBAIOTCS.

5.9. Kpome Mep 3amurbhl NEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX
3aKOHOJATEIBCTBOM, pPadOTOMATENH, PAOOTHUKM W WX TMPEACTABUTEIN MOTYT
BbIpabaThIBaTh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

V1. IIpaBa u 00s13aHHOCTH PA0OTHUKA



6.1. 3akperuieHue mnpaB pPaOOTHUKA, PETIAMEHTHUPYIOIIMX 3alIUTy €ro
NEPCOHANBHBIX JAaHHBIX, OOECMEeUMBAET COXPAaHHOCTh TIOJHOW H  TOYHOM
MH(OPMAIIHU O HEM.

6.2. PabOTHMKM W WX TMPEACTABUTENH JOJDKHBI OBITH O3HAKOMJICHBI IMOJ
pacmucKy ¢ JIOKyMEHTaMH OpTraHHW3alliy, YCTAaHABIMUBAIOIIUMHU MOPSAIOK
00pabOTKN TEepCOHATBHBIX JaHHBIX paOOTHUKOB, a Takke 00 WX MpaBax H
0053aHHOCTSIX B 3TOM 00JIaCTH.

6.3. B memax 3amMTel [EPCOHAJIBHBIX JAHHBIX, XPAHALIUXCA Yy
paboToaarens, paOOTHUK UMEET MPaBO:

L4 - Tp€6OBaTB HUCKITIOYCHUA WJIW UCIIPABJIICHUA HCBCPHBIX WJIX HCIIOJIHBIX
MEPCOHAJIBHBIX JaHHBIX;
L4 Ha CBO6OIIHBII>1 OecIIaTHBIN AOCTYII K CBOUM IICPCOHAJIbHBIM HAHHBIM,

BKJIHOYad IIPaBO HaA IMOJIYUCHHUC KOITHI JIF000i 3allucCu, COI[Cp)KElIJ.[CfI NMEPCOHAJIBHBIC
JaHHBIC,

° IIEPCOHAJIBHBIE  JTaHHBIE  OLEHOYHOI'O  Xapakrepa  JIONOJIHUTh
3asBJICHUEM, BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

° ONpENENIsATh  CBOMX  NPEACTABUTENIEM I 3alUThl  CBOMX
MIEPCOHAJIbHBIX JTAHHBIX;

° Ha COXPAHEHME U 3aIIUTY CBOEH JINYHOM U CEMEHNHOW TalHBbI.

6.4. PaboTHUK 00s3aH:

° nepefaBatb pabOTONATENI0 WM €ro IMPEACTABUTEII0 KOMILIEKC

JOCTOBEPHBIX, JTOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
YCTaHOBIIEH Tpya0BbIM KOoAeKCOM PD;

° CBOEBPEMEHHO co00IIaTh padoTrojgaTeato 00 W3MEHEHHH CBOUX
MEPCOHAJIBHBIX TAHHBIX.

6.5. PaGoTHukHM cTaBAT paborodaTenss B HM3BECTHOCTh 00 HW3MEHCHHH
dbaMmInM, WMEHH, OTYECTBA, JaThl POXKACHHUSA, UYTO IOJYYaeT OTPaKCHUE B
TPYJIOBOM KHWJKKE Ha OCHOBaHMM TIPEJCTABICHHBIX JIOKyMEHTOB. Ilpu
HEOOXOAUMOCTH  HM3MEHSIOTCS  JaHHble 00  oOpaszoBanuu, mnpodeccuw,
CIIEeIIMaIbHOCTH, IPUCBOCHUN HOBOTO pa3psija U Ip.

6.6. B menax 3ammThl YacTHOM JKM3HU, JIMYHOM M CEMEHHON TalHBI
pabOTHUKH HE JOJDKHBI OTKa3bhIBaThCA OT CBOEro IpaBa Ha 00pabOTKy
MEePCOHAIBHBIX JAHHBIX TOJIBKO C HMX COIJIAaCHs, MOCKOJBKY ATO MOXET MOBJIEYb
MIPUYMHEHNE MOPAJIbHOTO, MaTEPUATILHOTO Bpea.

VIl. OTBeTCTBEHHOCTH 32 pasrianmenne KOH(pUIeHIHAIbHOMN
HHGoOpMaLNHU, CBA3AHHOM C MEPCOHAIbHBIMH JTaHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTb - OJHO W3 TJIaBHBIX TpeOOBaHUU K
opraHu3anuu (YHKIIMOHUPOBAHUS CUCTEMBI 3alIUThI IEPCOHATLHON MH(OpMaALUU
1 00s13aTeNbHOE yClIoBUEe obectieueHns Y PEKTUBHOCTH ITOW CUCTEMBI.

7.2. KOpuauueckue u (U3NYECKUE JIMIA, B COOTBETCTBHU CO CBOUMU
MOJIHOMOYHUSAMM BJaJcIolue HHPopMaluend o TrpaxiaaHax, I[OJydYarollue u
UCIIOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHO/IATEIILCTBOM



Poccuiickoit @enepanun 3a HaApYyIICHUE PEXUMa 3alUTHI, 00pabOTKH U MOpsIKa
MCII0JIb30BaHUS 3TOU HH(pOpMaALUK.

7.3. PykoBogurens, paspenarmun IOCTYI COTpYIHHUKA K
KOH(HJIEHIIMAJTbHOMY JIOKYMEHTY, HECET MEepPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
JAHHOE pa3peuIeHue.

7.4. Kaxnaplii COTPYIHUK OpraHMU3alldM, TMOJy4YaroIIuid sl  paboThl
KOH(HJICHIIUAJbHbI JTOKYMEHT, HECEeT €IWHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPAHHOCTh HOCUTEJS U KOHPUACHIIMAIBHOCTh HH(OpMAIUK.

7.5. JIuua, BUHOBHBIE B HAapyLIEHUM HOPM, PEryJHMPYIOLIUX IOJIyYEHHUE,
0o0pabOTKy ¥  3alllUTy  TNEpPCOHAIBHBIX  JaHHBIX  pabOTHHMKA,  HECYT
JUCLHUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (pesiepaibHbIMU 3aKOHAMH.

7.5.1. 3a HeucnoJIHEHHE WJIM HEHaJIeKallee MUCIOJHEHUE pabOTHUKOM I10
€ro BUHE BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIIOJIEHUIO YCTAaHOBJIEHHOTO
nopsiika paboThl CO CBEJAEHUSMU KOH(UIECHUIMAIBLHOTO XapakTepa padoToaaTeNb
BIIPABE MPUMEHATh MPEAYCMOTPEHHbIE TPYAOBBIM KOJAEKCOM IUCHUTLUIMHAPHBIE
B3BICKAHUSI.

7.5.2. JIOMKHOCTHBIE JUIA, B OOSA3aHHOCTb KOTOPBIX BXOJUT BEACHHE
NEPCOHATBHBIX  JAHHBIX  COTPYAHUKA, 00si3aHbl  O0ECHEUYHUTh  KaKIOMY
BO3MOKHOCTh O3HAKOMJICHHUS C JJOKYMEHTaMU M MaTepuajaMy, HENOCPEICTBEHHO
3aTparuBarolMMU €ro IpaBa U CBOOO/IbI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbIii 0TKa3 B IPEIOCTABIECHUN COOPAHHBIX B YCTAHOBIEHHOM TOPSJIKE
JIOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPEAOCTABIEHUE TaKUX JIOKYMEHTOB WIH
uHOM  wuH(OpManMu B cilyyasX, [PEAYyCMOTPEHHBIX  3aKOHOM,  JIHOO
NPEIOCTaBICHUE HEMOJMHOW WM 3aBEJOMO JIOKHOM HH(OpManuu - BIEYET
HAJIOKEHUE Ha JOJKHOCTHBIX JIUI[ aJMHHHCTPATUBHOrO Iutpada B pasmepe,
onpeznensieMmoM Komekcom 00 aAIMUHUCTPATUBHBIX MTPAaBOHAPYIIICHUSX.

7.5.3. B coorBeTCcTBUM C ['pakIaHCKMM KOJEKCOM JIMIlAa, HE3aKOHHBIMU
METOJIaMH TIONYYMBIIIME HWH(POPMAIIUIO, COCTABIAIONIYIO CIY)XEOHYIO TalHy,
00s13aHBl BO3MECTUTh INPUYMHCHHBIC YOBITKH, IMPUYEM Takas XK€ O00S3aHHOCTH
BO3JIaraeTcs u Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HAPYIIEHUE HEMPUKOCHOBEHHOCTHU
YaCTHOW JKM3HU (B TOM YHCJI€ HE3aKOHHOE COOWMpaHWE WM PacCHpOCTpPaHCHHE
CBEJICHUM O YaCTHOM JKU3HM JIMIA, COCTABJISIOLIETO €ro JIMYHYK WIH CEMEUHYIO
TaiiHy, 0e3 ero corjacus), HENMPaBOMEPHBIM JOCTYN K OXpaHSEMOH 3aKOHOM
KOMITBIOTEpHON HWH(pOpMalMK, HEMPABOMEPHBIH OTKa3 B MPEJOCTABICHUU
coOpaHHBIX B YCTAHOBJICHHOM TOPSIIKE JOKYMEHTOB U CBEJICHUM (€CIH 3TU JIESSTHUS
MPUYMHUIIM BpEJ TpaBaM M 3aKOHHBIM MHTEPECaM Ipak/1aH), COBEPILICHHbIE JTUIIOM
C HCIOJB30BAHMEM CBOETO CIIY)KEOHOTO TIOJOKEHUS HAaKa3bIBaeTCa mTpadom,
b0 JUIICHWEM TIpaBa 3aHUMATh OMPEEICHHBIC TOJDKHOCTH WM 3aHUMAThCS
OTIpEJICTICHHON JeSTEHHOCTHIO, IN0O0 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HermpaBOMEPHOCTH AEATEIIBHOCTH OPraHOB I'OCYJapCTBEHHOW BIIACTH U
OopraHu3anui Mo cOOpy M HUCIOJIL30BAHUIO MEPCOHAIBHBIX JTAHHBIX MOXET OBIThH
YCTaHOBJICHA B CyJICOHOM MOPSIIKE.
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